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Student Support Services: Toll Free Number: 1800-425-2958 and 
040-23008467(Direct), 23008404 Extension :217 Fax: 040-23008463

email-id : ssu.dde@gmail.com

S.No.        Name                   Designation Direct Ext.
Telephone

1. Prof. K.R. Iqbal Ahmed Director,  Directorate of Distance Education 23008311 201
2. Prof. S. A. Wahab Professor, Distance Education 23008305 202
3. Prof.Mushtaq Ahmed I. Patel Professor,  Education,Co-ordinator (M.Ed.) 23008356 206
4. Dr. Nisar Ahmed I. Mulla Associate Prof.   Commerce, Co-ordinator  (B.Com.) 23008352 203
5. Dr. Gulfishaan Habeeb            Associate Prof.  English, Co-ordinator  (English) 23008353 205
6. Dr. Nikhat Jahan Associate  Prof.  Urdu  23008358 204

Co-ordinator (M.A. Urdu & PIU/E/H)
7. Dr. S. Rabbe Subhani Associate Prof. Distance Education Coordinator (Pol Sc., Pub Ad.) 223
8. Dr. Abdul Ghani Assistant Regional Director, Asst. Coordinator (Urdu) 345
9. Dr. Satish Kumar Kalhotra Assistant Professor, Education 301
10. Dr. Malik Raihan Ahmad Asst.Professor  Sociology,Co-ordinator (B.A. Sociology) 229
11. Dr. Firoz Alam Asst.Professor  Urdu, Co-ordinator  (B.A. Urdu) 219
12. Dr. Ashwani Asst.Professor  Education, Co-ordinator (B.Ed.) 220
13. Mr. Mohd. Sadat Shareef Asst.Professor  Commerce, Co-ordinator (B.A., Economics) 224
14. Mr. Khaja Moinuddin Asst.Professor  Maths,  Co-ordinator (Mathematics) 226
15. Mrs. Atiya Naheed Asst.Professor  Distance Education, Coordinator (TE&FE) 228
16. Mr. B.L. Meena Asst.Professor  Education  221
17. Mr. Shams Imran Asst.Professor  Journalism & Mass Communication, Coordinator  DJMC 302
18. Dr. A. H. Rizvi Assistant Regional Director 374
19. Mohd. Wajeehuddin Ansari Section Officer 212
20. Ms. Durga Bhavani Assistant 211
21. Mr. Mohd. Abdul Naseer Assistant              112
22. Mr. Mohd. Ayub U.D.C. 211
23. Ms.Yasmeen Begum U.D.C. 343
24. Mrs. Nuzhat Yasmeen U.D.C. 210
25. Mr. S. Narasimhulu L.D.C. 344
26.     Mr. Shaik Ismail L.D.C. 110
27.     Mohd. Wasim Ahmed Khan L.D.C. 217

Examination Branch (Administrative Building)Tel. 040-23006605   Fax. 23008406

EPABX : 040-23006612-15, Email: manuuexamquery@gmail.com 
S.No.             Name                        Designation                             Ext.

1.    Prof. Syed Haseebuddin Quadri  Controller of Examinations   I/c        114
2. Mr. Syed Zabihullah Hussaini Assistant  Registrar            117
3. Dr. Mohd Mubashir Ahmed Assistant  Director            121
4. Dr. B. Murahari Section Officer            123
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 NAAC 




 JRF/NET 

 


MAULANA AZAD NATIONAL URDU UNIVERSITY

The Maulana Azad National Urdu University (MANUU) was established by an
Act of the Parliament as a Central University with all-India jurisdiction.  The University
is also a member of the Association of Indian Universities and Association of Common
Wealth Universities. The mandate of the University, as per the Act, is to promote and
develop the Urdu language, provide higher, technical and vocational education through
Urdu medium and to provide focus on women education.  The Act empowers the
University to offer education through the distance and regular mode as well. Moreover,
the University has made many strides within a span of 17 years of its establishment by
launching newer courses both in regular and distance mode.  In regular mode, the
University has departments of Urdu, Hindi, English,  Persian, Arabic, Islamic Studies,
Translation,  Mathematics, Computer Sciences & Information Technology, Education &
Training, Mass Communication & Journalism, Commerce & Business Management,
Women Studies, History, Political Science, Public Administration, Sociology and Social
Work. Further, the University has one Directorate (Directorate of Distance Education),
and four Centres such as the Centre for Professional Development of Urdu Medium
Teachers (CPDUMT), Centre for Women Studies, Centre for Studies in Social Exclusion
and Inclusive Policy (CSSEIP), Centre for Urdu Language, Literature & Culture
(CULLC) and H. K. Sherwani Centre for Deccan Studies, besides the Academic Staff
College, Maulana Azad Chair, Polytechnics and I.T.Is  Apart from this, the University
has facilities of imparting coaching for I.A.S aspirants through Civil Services Coaching
Academy and the University also provides coaching facility for  UGC NET/JRF apart
from Remedial classes & APPSC Coaching. On the basis of these achievements NAAC
has awarded "A" grade to the University.
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Campus Programmes of Maulana Azad National Urdu University
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Directorate of Distance Education 

The University has initiated its distance education programmes from its year of
inception with the Directorate of Distance Education (DDE) by offering B.A in Urdu
medium. The DDE has set up 9 Regional Centres (Delhi, Patna, Bangalore, Bhopal,
Darbhanga, Srinagar, Kolkatta, Mumbai, Ranchi) and 5 Sub-Regional Centres
(Hyderabad, Lucknow, Jammu, Nuh, Amravati,) across the country so as to provide
academic and administrative support to the students.  The RCs and SRCs take care of
student support services; management of Study Centres; and admission process. At
present there are 161 SCs within the purview of these RCs/SRCs.  Further, the DDE is
endeavouring to achieve its goal of providing on-line admission facility; simple process
of admission to facilitate the students and providing audio visual material to the
students along with the SLM.  The distance education programmes are popular with a
large number of students from across the country and abroad. In coordination with the
Counsel General of India, MANUU has started its Exam Centre at Jeddah (K.S.A) in
2006. The graduation, post graduation and diploma certificates awarded by the
University are at par with the certificates of other Central Universities. Day-by-day the
strength of the students is growing and students on roll, as on date, are 1,57,000.  Thus,
the DDE is striving hard to reach the unreached.  According to a recent survey the
University's distance education programmes are ranked at sixth place in the merit list of
top 30 national level institutions in the country.
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Important Dates & Detail of Programmes Fee 
Last date of submission of Filled-in Admission Forms 10th April 2015
Commencement of Counselling Classes 14th June 2015
Last Date of Counselling Classes 18th October 2015

Academic Programmes Offered by DDE, MANUU (2014 - 15)

Sl.
No.

Programme
Duration of
Completion
of  Courses

Minimum  Maximum

Eligibility

Fee 
per

annum

Minimum
age to be

completed
on 31st
August

2015

Medium
of

Instruction

 Post-Graduate Programmes                                                                       Rupees

1. M. A. Urdu 2 years 4  years Degree* or Equivalent 3,100/- - Urdu

2. M.A. English 2 years 4  years Degree† or Equivalent 3,600/- - English

Diploma Programmes

3. Diploma in Journalism & Mass

Communication (DJMC)

1 year 2  years 10+2 or Equivalent 2,200/- - Urdu

4. Diploma in Teach English 1 Year 2  years Degree or Equivalent 1,550/- - English

Certificate Programmes

5. Certificate of Proficiency in

Urdu through English

6 months 2  years Knowledge of English

Writing & Reading

1000/- 18 years English

6. Certificate in Functional

English for Urdu Speakers

6 months 2  years 10th Class 1000/- - English

(Including
Exam
Fees)

*  Any degree i.e. 3 years system from UGC recognised Indian Universities & studied Urdu as one of the 
subject at 10+2+3 or equivalant

†  Any degree i.e. 3 years system from UGC recognised Indian Universities

 Fee once paid will not be refundable under any circumstances 
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(Two Year Post Graduate Programmes)

M.A. (Urdu)   (1)
  






 

   
   
   
   

(2) M. A. English 
This is a two year programme. Any graduate (3 years) or equivalent is eligible for admission.

First Year:  Compulsory Papers
I.  British Poetry
II.  British Drama 
III.  British Novel
IV.  Aspects of Language

Second Year:  5th Paper Compulsory  + 3 Optional Papers 
Compulsory Paper

V.  Literary Criticism and Theory (Subject Code - 05)  

          Optional Papers
A Student must opt for any three of the following optional papers : Code should be 
mentioned against the optional.

VI.  American Literature (Paper Code - 06)  
VII.  Indian English Literature (Paper Code - 07)  
VIII.  New Literatures in English (Paper Code - 08)  
IX.   Australian Literature (Paper Code - 09)  
X. English Studies in India (Paper Code - 10)  
XI. American Novel (Paper Code - 11)  

Duration: It is a 2 years Programme that may be completed within 4 years.
XII. A Survey in 20th Century Canadian Literature (Subject C - 12)  
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Scheme of Examination for Post Graduate Programmes

Item Ist Year 2nd Year Total
Subject 

&
Marks

M. A. English/Urdu
400 Marks (4 papers of 100
Marks each)

M. A. English/Urdu
400 Marks (4 papers of 100
Marks each)

800 Marks (8 papers of 100
Marks each)

Note :  Each 100 Marks paper shall carry 30 Marks for Assignment & 70 Marks for Term-End Exam.
           Each Paper has two compulsory assignments.
           Assignment Pass Marks - 12
           Term-End Pass Marks -28

 

   /  



    (1)

   2

   3

 

   (4)

   (5)

   (6)

   (7)

    (8)



   (9)


 


  (10)



   (11)
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 (10+2) 
The Courses of Madarsas / Educational Institutions Treated as / Equivalent to Intermediate (10+2) for

Admisison into Diploma in Journalism & Mass Communication

   /  

   (1)


   (2)

   (3)

   (4)

 /  (5)

   (6)

   (7)

 /  (8)

   (9)

   (10)

   (11)

   (12)

   (13)

   (14)

   (15)

   (16)

   (17)

   (18)

   (19)

   (20)
   (21)

   (22)

   (23)

   (24)

   (25)

   (26)


   (27)

   (28)


    (29)

 
   (30)
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   (31)


   (32)

    


 (33)


   (34)


  /  (35)

   (36)

   (37)

  /  (38)

   (39)

   (40)

   (41)


   (42)



   (43)


   (44)

   (45)

   (46)


   (47)


   (48)

   (49)

   (50)


   (51)

    (52)

   (53)


   (54)
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 2007  








 SLM 




ADMISSION PROCEDURE FOR FOREIGN STUDENTS (K.S.A)

     To promote the academic programme outside the country Maulana Azad National Urdu
University has established one exam centre at Jeddah, Kingdom of Saudi Arabia in 2007. Since
its inception it caters to the Higher education needs of Indian students (expatriates) as well as
other nationals residing in remote areas of Kingdom of Saudi Arabia.  Most of the working
professionals and House wives of KSA who desire to have additional qualification are
enrolled through our ODL programmes.
     At present MANUU is offering Post Graduate(Urdu and English) and few Diploma and
certificate courses through its overseas centre.  This exam centre is running under the
supervision of Consulate General of India, Jeddah. Mr. Sultan Mazharuddin, President of
Indian Education Council has taken the responsibility of Admissions, distribution of Self
Learning Material to the students and dissemination of information regarding Term end
Examination.
     In future Maulana Azad National Urdu University may expand its overseas centres to other
countries.
     For any other information regarding admission and Examination candidates may contact
the following:-

Directorate of Distance Education
Maulana Azaad National Urdu University
HYDERABAD-500032(INDIA)
Phone no. 0091- 40-23008311
Email Id: directorddemanuu@gmail.com 
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(One Year Diploma Programme)

(Journalism and Mass Communication  (1)




  




 10+2  

  
  / 


Total Marks


Exams


Assignments

Papers 

100 70 30 (Introduction to Journalism & Indian Polity)              .1

100 70 30 (Reporting)                                                                                                   .2

100 70 30 (Editing)                                                                                                  .3

100 70 30 (Electronic Journalism)                                                                       .4

100 70 30 (Translation and Language Proficiency)                                     .5

100 - - (Project Work) *                                                                        *  .6

 36  100  *
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2  Teach English : 
Objectives of the Course

Teach English, a one-year Diploma course is designed to help students and teachers
of English to improve their proficiency (both spoken and written) in English and enable
them to become a quality teachers of English.  The course will be particularly useful to
teachers of English in Urdu medium schools and colleges.

Eligibility : Any graduate or equivalent is eligible for admission 
Duration: The course is of one-year duration. However, it may be completed
in two years.
Course Content    The Self Learning Material (SLM) is divided into four sections,
each of 20 units:

I. Structure of Modern English - I
II. Structure of Modern English - II
III. Methods of Teaching 
IV. Classroom Techniques

Counselling and Support Services
The study material and audio cassettes will be dispatched to the student by post on
confirmation of admission.  No counseling classes are required.  However, the students
may contact the course coordinator at Directorate of Distance Education, Headquarter
(Hyderabad) through letters or E-mail to clarify their doubts.

Scheme of  Examination :
The student will write the Term End Examination for 4 papers each of 70 marks. Each
paper will have two compulsory assignments of 30 marks.  

Assignment pass marks - 10,   Term-end exam pass marks - 26 

Programme Fee : 
The programme fee is payable through crossed Demand Draft from any Nationalised
Bank drawn in favour of concerned Regional Centre.

How to Apply:
The candidate will submit the Application Form alongwith DD & other enclosures to the
concerned Regional Centre. 
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Certificate Programme

(1)  Functional English (for Urdu Speakers)

Objective of the Course:

The main objective of the course is to help Urdu speakers to improve their
proficiency of English-both spoken and written. This course covers all aspects of English i.e.
pronunciation, grammar, vocabulary, listening, speaking, reading and writing so that
students can achieve all-round improvement in English.

Course Contents :

This course consists of 3 papers of 100 marks each. 

Paper - I   : Listening / speaking.  
Paper - II  : Reading Vocabulary
Paper - III :  Writing Grammar

Duration :

The duration of the course is six months.  But the students, according to their
convenience, can complete the course within a maximum period of two years.

Counselling and Support Service:

Study material will be despatched to the students by post on confirmation of
admission. No counselling classes will be conducted. However, guidance will be provided
by correspondence and e-mail.  Candidate may contact the Course Co-ordinator at
Directorate of Distance Education, Head-quarter (Hyderabad). 

      Scheme of Examination
Each 100 marks paper shall carry 30 marks for assignments and 70 marks for term-end
examination. Two assignments for each paper are compulsory component for final
evaulation.  One has to pass separately in assignment and term-end examination.

       Assignment passing marks:  10 

       Term-end Examination Passing Marks : 26

Note : The candidate shall submit the application form alongwith the D.D. and other
enclosures to the concerned Regional Centre. 
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2  Proficiency in Urdu Through English

Objective of the Course
The main objective of this course is to to acquaint people with Urdu language. The

courses has been so devised that persons who have basic knowledge of reading and writing
English language will be able to learn Urdu. The courses will be of immense help to such
employees for whom the knowledge of Urdu is mandatory. This courses will also be helpful
to those who are closely associated with academic institutions like libraries, archives,
academics and museums. It will open up avenues for low skilled technicians in film industry, 
T.V. and Radio. 

Course Content
The course consists of two papers of 100 marks each.  

Paper - I :  Units 1 to 18 (Urdu Script, Basic Vocabulary)
Paper - II : Units 19 to 28 (Basic Vocabulary, Grammar and Specimens of 

Prose & Poetry)

Duration of Course :
 The duration of the course is six months.  But the students, according to their convenience,
can complete the course within a maximum period of two years.

Admission Criteria :
The Candidate should be acquainted with English and should complete 18 years of age by 
August of each admission year.

Counselling and Support Services :
Study material will be dispatched to the students by post on confirmation of admission. No
counselling classes will be conducted. However,  guidance will be provided by
correspondence and e-mail.  Candidate may contact the Course Co-ordinator at Directorate
of Distance Education, Head-quarter (Hyderabad) through letters or e-mail to clarify their
doutbs. 

Scheme of  Examination : 
Each 100 marks paper shall carry 30 marks for assignments and 70 marks for term-end
examination. Two assignments for each paper are compulsory component for final
evaluation.  One has to pass separately in assignment and term-end examination.

Assignment passing marks:  10 

Term-end Examination Passing Marks : 26
Note : The candidate shall submit the application form alongwith the D.D. and other enclosures

 to the concerned Regional Centre. 
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(General Instructions)    
Self Learning Material (SLM) 





  Director, Directorate of Distance Education (DDE), MANUU, Gachibowli, Hyderabad-32 





(Assignments)   


 (SLM)


 www.manuu.ac.in 

  
 


(Assignment Acknowledgement  
  Card)




 12  30 
 (Maths)  10 




 18   50 




 (Late Fee)  50 
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(Counselling Classes) 


 15  15 
 10 

(Diploma in Journalism & Mass 
  Communication) 

 - 




   Counselling Class 
 15 

(Term End Examination) 
 

  -

 70 
26  28 
36  100  (Mathematics) 




 / 
 (Supplementary Exam) 

 
  31  15  

 31  31   

 


(Registration for 2nd Year) 
 /  / 

   31   
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(Study/Exam Centre)  / 
 

 

  / 






   (Subjects)    


 
 500/- 

  750/- 
  www.manuu.ac.in 

040 23006605  500032 
 

 5000/-  2000/- 
 
 500032  www.manuu.ac.in 

040 23006605 

 

 




 500032 
 1

 2

  100/-3

 100/-  4
Procedure for obtaining Duplicate Provisional Certificate:  The following

documents along with the application should be submitted to the Controller of
Examinations, Maulana Azad National Urdu University, Gachibowli, Hyderabad-500032 
for obtaining Duplicate Provisional Certificate:

1. An application
2. Police Certificate issued by the Police Station
3. Notarized Affidavit on Non Judicial Stamp Paper of Rs. 100/-
4. Demand Draft of Rs. 100/- (rupees one hundred only) drawn in any nationalized
    bank in favour of Maulana Azad National Urdu University payable at Hyderabad
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 500032 
 1

 2

  100/-3

 300/-  4
Procedure for obtaining Duplicate Degree Certificate:  The following

documents along with the application should be submitted to the Controller of
Examinations, Maulana Azad National Urdu University, Gachibowli, Hyderabad-500032 
for obtaining Duplicate Degree Certificate:

1. An application
2. Police Certificate issued by the Police Station
3. Notarized Affidavit on Non Judicial Stamp Paper of Rs. 100/-
4. Demand Draft of Rs. 300/- (rupees three hundred only) drawn in any nationalized
    bank in favour of Maulana Azad National Urdu University payable at Hyderabad

 

 




 500032 
 1

 50/-  2

Procedure for obtaining Duplicate Memorandom of Marks: The following
documents along with the application should be submitted to the Controller of
Examinations, Maulana Azad National Urdu University, Gachibowli, Hyderabad-500032 
for obtaining Duplicate Memorandom of Marks:

1. An application
2. Demand Draft of Rs. 50/- (rupees fifty only) for each Memorandom of Marks drawn
   in any nationalized bank in favour of Maulana Azad National Urdu University
    payable at Hyderabad
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General Guidelines 

 DEC 


 UGC 

  


  .1

  .2

  .3

 .4

  .5

 




 As per the UGC and DEB (Formerly DEC) policy, a candidate enrolled in a degree

programme under regular mode may pursue a maximum of one degree/diploma/advance

diploma/PG diploma/Certificate programme from distance mode simultaneously. Two

programmes under distance mode are not allowed simultaneously. However, a candidate can

persue two programmes simultaneously through distance in the following combinations: 

1. One degree and one diploma/PG diploma/Certificate

2. One PG diploma and One diploma/Certificate

3. One diploma and One certificate

4. Two PG diplomas

5. Two certificates

Note: The University will not be responsible if there is a clash in the date/timings of

counselling or examinations when a candidate pursues two programmes

simultaneously.

  


 The candidate has to choose his/ her study centre where he / she can attend counselling

sessions and also appear for the Term-End Exams.  Please mention clearly the name of Study
Centre in your Application Form for Admission from the list of Study Centres provided in 
the Prospectus. In case the candidate does not do so, the University will allot the Study
Centre nearest  to his/her residence.

  (Supplementary Exam)  


 The University does not hold any supplementary exams. Exams are held only once a year for

all the Programmes.
28



 

  


 Candidates must ensure that their Application Form reaches the University within the
prescribed date. Please ensure that your application is complete in all respects. Incomplete,
illegible Application Forms or those received after the last date shall be summarily
rejected and the fees shall not be refunded.  The University shall entertain no
correspondence in this regard.

 15  

 15 


 The University arranges the counselling classes for any subject when there is a minimum of
15 students enrolled in that subject at a Study Centre for that year. If the number is below 15
for a subject in a Study Centre, then counselling will not be arranged for that subject. Also,
in cases where there are 15 or more students enrolled in a particular subject at a study centre
but the attendance at counselling is below 10 for three consecutive counselling sessions, the
University reserves the right to cancel counselling for that subject at that study centre.

  (Identity Card)  

 50/- 




 In case, the I - Card has not been received, the student is advised to send a stamp size

photograph along with a crossed D.D.  of Rs. 50/-  in favour of concerned Regional Centre
payable at Regional Centre concerned alongwith  a requisition for issue of duplicate I-Card
to the Regional Centre concerned of the University. A duplicate I-card shall be dispatched to
him/ her by post. In cases where the name or photograph are incorrect, the candidate may
return the I - Card in original. The Regional Centre shall verify the facts as per records and
return the corrected I - Card to the student by post.

 


 

 In case, you receive the books for subjects you have not opted then you may write to

Director, Directorate of Distance Education, Maulana Azad National Urdu University,

Gachibowli, Hyderabad - 500 032 informing of the same. The University will verify from its

records and take action accordingly. Students are advised to use the Application Form

enclosed in this prospectus.
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 Director, DDE, MANUU, Gachibowli, Hyderabad - 500 032.

  


  
 In case, the Self Learning Material (SLM) has not been received, the candidate is required to

check with the post office. The University is not responsible for postal loss or delay. The

candidate will inform the Director, Directorate of Distance Education, MANUU,

Gachibowli, Hyderabad - 500032. A.P. in writing by giving details of enrolment number,

course and the books required. 

    

    
 The Assignments are compulsory part of your evaluation. There are two assignments per

subject/per paper and all are compulsory. They have to be submitted within the due dates

indicated. Non-submission of even one assignment will lead you being failed in the subject

concerned. However there is no assignment for environmental studies.

  

 
 In case, the assignment(s) set sent to you is not of the programme you have chosen then you

may contact the concerned Coordinator with your enrolment number, programme and group

of optional subjects and take the xerox copy of assignments.  You may also download it from

University website www.manuu.ac.in.  

 


 Attendance at the counseling session is not compulsory.  However, the students are advised

to attend the same in their best interests so that they can approach their counselor with their
doubts and benefit from the clarification.

 Provisional Certificate/ Consolidated Marks Memo  

 Migration Certificate  Bonafide  
 100/- 

  Provisional Certificate 



 

 The Migration and Bonafide Certificate will be issued for a Demand Draft of Rs.100/- for
alongwith a copy of Provisional certificate  on request of the candidate in writing addressed
to The Director, DDE, Maulana Azad National Urdu University, Gachibowli, Hyderabad - 
500032. The D.D. has to be drawn on any nationalised bank in favour of MAULANA AZAD
NATIONAL URDU UNIVERSITY, payable at HYDERABAD

30



 Marks-sheet  




( C o n t r o l l e r  o f 



 Examinations)


 In case,  you have submitted the assignments but the marks are not mentioned in your mark

sheet you may contact the Coordinator of your study centre. In case counselling of any
subject has not been arranged then the assignments of that subject have to be submitted to
the concerned Regional Centre . The assignments submission receipt is essential for any
dispute regarding submission of assignments.

   Marks Memo    




 In case, you do not receive your Marks Memo for the term end exam, kindly write to the
Controller of Examinations, Maulana Azad National Urdu University, Gachibowli,
Hyderabad - 500 032 with the requisite fee requesting him for a copy of the same.
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Multipurpose Form 


1.  Enrolment No.   _____________________________________________

2. Programme/Course  ________________________Year ______________________

3.  New Study Centre Code ___________  Old Study Centre Code _______________

4.  Name of the Candidate     ______________________________________

5.  Father's Name   : ________________________________________________

6.  a)  New Address    : b)  Old Address    

______________________________ ______________________________

______________________________ ______________________________

   ______________________________ ______________________________

     Phone/Mob. No.  /    _______________________________________
7.  Fee Details (Please verify the purpose and Amount from overleaf)


S.No. Purpose  Subject/Paper. No.  /  Amount 

1
2
3

Total Amount Paid  Rs. __________________________________________  
Rupees in words   ______________________________________________
8.  Chalan/D.D. No. ___________Date________Name of the Bank ______________

   Date :        Signature of the Student 

ACKNOWLEDGEMENT  

Enrolment No.     _________________ Student Name   ______________________

 Purpose   __________________________________________________________________

Chalan/D.D. No.    ______________  Chalan/D. D. Date    _________

Name of the Bank    ____________________________ Amount   ___________________

   Date : Receiver's Signature 


MAULANA AZAD NATIONAL URDU UNIVERSITY
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DIFFERENT PURPOSES AND THEIR FEE



S.No. Purpose  Amount (Rupees)

01 P.G Migration & Bonafide  100/-

02 P.G. Bonafide Certificate  50/-

03 P.G Duplicate I.D. Card  50/-

04 Change of Address/Study Centre  50/-

05 P.G Marks Memo  50/-

06 Recounting Per Paper for P.G  50/-


Demand Draft in favour of  MAULANA AZAD NATIONAL URDU UNIVERSITY

payable at HYDERABAD

 (Provisional Certificate)  .1 
 (6)  (Change of Address)  .2

 (3)  .3

 (7)  .4

 07  06  .5



34

Application Form for Correction in Name 



Please enclose the supporting document along with this Application Form. Attested copy
of S.S.C./Matric or any authentic document may be enclosed  for correction of Student's
Name, Father's/Mother's name, if mentioned wrongly at the time of admission.

 (Use capital letters) 

i)   Wrongly Mentioned Name   :

a)  Student's Name  .................................................................................

b)  Father's Name   .......................................................................................

c)  Mother's Name  ....................................................................................
ii) Correct Name  :

a)  Student's Name  .................................................................................

b)  Father's Name   .......................................................................................

iii) Enrolment No. ............................................................................................... 

Date: Signature of the Student


The filled-in form is to be sent to : 
The Director
Directorate of Distance Education
Maulana Azad National Urdu University
Gachibowli, Hyderabad - 500 032 (Telangana)

For Office Use

The name was corrected as above on .......................................................

Computer Assistant
(Signature)


MAULANA AZAD NATIONAL URDU UNIVERSITY

 Maulana Azad National Urdu University  50 
 Hyderabad 
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Application Form for Non - receipt or wrong - receipt of Self Learning Material (SLM)

Enrolment No. 

Programme/Course  /  Year of Study


a)    I have not received the Self Learning Material in respect of the following : 

           Sl.No.   Subject(s)                    Ist/2nd 
1.

2.

3.

4.

5.

b) I have received the following wrong Self Learning Material (s), which is/are being returned. 
 .

1. ............................................................................ 2........................................................................................

3. ............................................................................ 4........................................................................................

5. ............................................................................ 6........................................................................................

 Following is my address: 
 

Name and Address:  _______________________    Signature of the Student _______________

____________________________________  Date: _______________________

___________________________________ Phone No  with STD code/Cell No. ______________

Note : The filled-in form is to be sent to the following address: 
To
Director
Directorate of Distance Education
Maulana Azad National Urdu University

  Gachibowli, Hyderabad, Telangana

For Office Use only 
____________________________________________________________________________________________________
Date of Despatch of Self Learning Material to student__________________________________________

Signature


MAULANA AZAD NATIONAL URDU UNIVERSITY
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MAULANA AZAD NATIONAL URDU UNIVERSITY

Application Form for Fresh Set of Assignment(s) 
Programme Subject:     ......................................................................................

Enrolment Number    

Write in CAPITAL LETTERS only     Study Centre Code
 

Name 

Please indicate Programme and Subject  for which you need the assignment(s) in the following
column(s).  The assignment(s) of the Programme/ Subject which you have already passed
should not be mentioned.


Sl.No. Subject  Ist/2nd year   / 

1.
2.
3.
4.
5.
6.

Reason(s) for Request for Fresh Set of Assignment 
(Tick  () which is applicable)
1. Assignment(s) not received with SLM 
2. Could not secure minimum qualifying score. 
3. Assignment(s) submitted earlier but misplaced at Study Centre/Post/HQ/Regional Centre.

 /  /  / 

Complete Address  __________________ Signature   ___________________

____________________________________________ Date  ________________________

____________________PIN _______________ Phone No. with STD Code /Cell No.__________________

Email ID:__________________________________________
The filledin application form is to be sent to : 
Director 
Directorate of Distance Education
Maulana Azad National Urdu University
Gachibowli, Hyderabad - 500 032. A.P.)

For Office Use only 

Date of Despatch of Assignment(s) to student Signature
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MAULANA AZAD NATIONAL URDU UNIVERSITY


Application Form for Registration into P.G. (2nd Year)

Enrolment No.       

Student's Name (in Block Letters) 

    Father's Name (in Block Letters)

 Details of Fee            (2)

Date .................................  D.D.No. ........................  Amount .......................................... 

Bank & Branch Name ................................................................................................ 

 P.G. Programme  Please Tick  English   Urdu     (3)

Complete Postal Address  (4)

    
Signature of the Student

House No. 
Street/Vill. 
Area/P.O. 
District                                             State 
Pincode                                 Ph. No. with STD code/Cell No. 

Email ID 




Paste recent

passport size

photograph



 3100   3600 


Fee once paid will not be refundable under any circumstances



  
Instructions for Registration into P.G. (2nd Year) 

 /  .1

 31  .2

 14 

 .3

  / 


1. The Students who have not completed the Previous Year may get their candidature
registered for the next academic year.

2. Kindly fill-in the enclosed registration form properly. The date for submision of form is
from 1st November  to 31st December  every year.

3. Students of P.G./Diploma/Certificate Programmes shall submit the Application Form
and I.D card alongwith the crossed Demand Draft of prescribed Programme Fee (Refer
page no. 13) at the respective Study Centre/Regional Centre personally or by Registered
Post.  

Crossed DD in favour of      Payable at   
(1) Maulana Azad National Urdu University Hyderabad  
(2) Regional Centre MANUU, Darbhanga Darbhanga 
(3) Regional Centre MANUU, Patna Patna 
(4) Regional Centre MANUU, Delhi Delhi 
(5) Regional Centre MANUU, Ranchi Ranchi 
(6) Regional Centre MANUU, Bengaluru Bengaluru 
(7) Regional Centre MANUU, Bhopal Bhopal 
(8) Regional Centre MANUU, Mumbai Mumbai 
(9) Regional Centre MANUU, Kolkata Kolkata 

(10) Regional Centre MANUU, Srinagar Srinagar 
(11) ARD, MANUU, Jammu Jammu 

 

Student should keep the Photo copy of Registration Form and D.D for record.
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MAULANA AZAD NATIONAL URDU UNIVERSITY

 Application Form for Term-End Exam October/November  20..........
P.G., Diploma & Certificate Programmes

Enrolment Number :   

Name of Study/Exam Centre & Code

Name in CAPITAL LETTERS only 

 

Please indicate Programme (M.A./ PIU(E)/  FE/ TE/ DJMC) & Year (Ist/2nd) 
                                                                  in which you intend to take the examination:
           For  Regular  Candidate(s) only           For Backlog Candidate(s) only
Programme:             Year: Programme       Year:

Sl.No. Course/Subject(s) to be taken Paper (s)
01.
02.
03.
04.
05.
06.
.07

                                          

UNDERTAKING

I hereby solemnly affirm that I have submitted/ will submit the required number of assignments prescribed for the
above course(s) within the deadlines prescribed by the University to the Study Centre or the Course Coordinator (HQ)
or the Regional Centre concerned (as the case my be)  for  evaluation.

I am aware that submission of assignments is a pre-requisite for taking Term-End Examination.  In case, my
above statement regarding submission of assignments is found to be untrue, the Urdu University may cancel the result
of my above mentioned Term-End Examination. Further,  I undertake that I shall have no claim whatsoever in this
regard.  I also undertake that I shall abide by the decision, rules and regulations of the Urdu University.  

Signature of Co-ordinator with Office Seal  
 This application form must be certified and forwarded by the Co-ordinator of the concerned Study Centre.

Postal Address :

Date:            Signature of the Student

Sl.No. Course/Subject(s) to be taken Paper(s)   
01.
02.
03.
04.
05.
06.
07.

To be filled and Submit alongwith the
admission form

Demand Draft details  for the Backlog Candidates only.  Fresh Candidates need not fill it.

 (a) Name of the Bank ___________________________ (b) D.D. Number ____________________

                     (c) Date _____________________________ (d) Amount _________________________________

Note : Please write your Enrolment Number, Programme  and Year on the back side of Bank Draft.




Paste recent
passport size
photograph

House No. 
Street/Vill. 
Area/P.O. 
District                                             State 
Pincode                                 Ph. No. with STD code/Cell No. 

Email ID 
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INSTRUCTION FOR FILLING UP THE APPLICATION FORM FOR TERM-END EXAM

 (6)  .1

 .2

 (Duplicate)  .3

 (a .4

  (b

 (Activated)  (c

 (d

 /  .5

 /  .6

 Backlog Column  .7
1. Please attach a self-addressed Envelop with a stamp of Rs. 6/- so that Hall Ticket may be despatched to

your address.  
2. Students are advised to fill the examination form without waiting for the result of the previous exam,  if

appeared  and also retain the proof of submission of Exam Form. 
3. If you do not receive Hall Ticket please contact your Examination Centre/Study Centre one day before

the commencement of examination for duplicate Hall Ticket.
4. A) Normally the Study Centre is the Examination Centre.  However, the University can allot an

alternative examination centre if your Study Centre is not declared as exam centre.
B) In case you wish to appear examination at a particular centre,  the requisition should be

submitted alongwith Examinaton Form.  
C) However, if Exam Centre chosen, is not activated, any other centre under the same region will be

allotted.
D) Change of examination centre, once allotted is not permissible under any circumstances.

5. Only such candidates shall be eligible to appear the examination who have paid necessary
programme/course fee.

6. Contact the Co-ordinator of your Study Centre/Regional Centre for any clarification or information.
7.  The Course(s)/Paper(s)  which have already been passed should not be mentioned under backlog

column in the Exam Form.
:  -  
 Maulana Azad National Urdu University 

 Hyderabad 
Crossed DD in favour of      Payable at  

(1) Maulana Azad National Urdu University Hyderabad  
(2) Regional Centre MANUU, Darbhanga Darbhanga 
(3) Regional Centre MANUU, Patna Patna 
(4) Regional Centre MANUU, Delhi Delhi 
(5) Regional Centre MANUU, Ranchi Ranchi 
(6) Regional Centre MANUU, Bengaluru Bengaluru 
(7) Regional Centre MANUU, Bhopal Bhopal 
(8) Regional Centre MANUU, Mumbai Mumbai 
(9) Regional Centre MANUU, Kolkata Kolkata 
(10) Regional Centre MANUU, Srinagar Srinagar 



Term-End Exam Oct./Nov.20....
HALL TICKET

Name of the Examination
Centre with Code

Enrolment No/Hall Ticket No.

Name of the Student :

Father's Name: 

Identification Mark:
           For  Regular  Candidate(s) only           For Backlog Candidate(s) only
Programme:                         Year:              Programme:                Year:


MAULANA AZAD NATIONAL URDU UNIVERSITY

Paste Passport
size

photograph
attested by

Coordinator 

Student's Signature                           Regional Director

Sl.No. Course/Subject(s)   Paper(s)  
01.
02.
03.
04.
05.
06.
07.

Sl.No. Course/Subject(s) Paper(s)     
01.
02.
03.
04.
05.
06.
07.

Original

Term-End Exam Oct./Nov.20....
HALL TICKET

Name of the Examination
Centre with Code

Enrolment No/Hall Ticket No.

Name of the Student :

Father's Name: 

Identification Mark:
           For  Regular  Candidate(s) only           For Backlog Candidate(s) only
Programme:                         Year:              Programme:                Year:


MAULANA AZAD NATIONAL URDU UNIVERSITY

Paste Passport
size

photograph
attested by

Coordinator 

Student's Signature                           Regional Director

Sl.No. Course/Subject(s)   Paper(s)  
01.
02.
03.
04.
05.
06.
07.

Sl.No. Course/Subject(s) Paper(s)     
01.
02.
03.
04.
05.
06.
07.

Duplicate
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Cell phones strictly prohibited

Cell phones strictly prohibited

To be filled and Submitted
alongwith the admission Form

To be filled and Submitted
alongwith the admission Form
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INSTURCTIONS 
  .1

 .2

 .3

 .4

 (c)  (b)  (a)  .5

 (e)  (d) 

 (g)  (f) 


1. Keep the Hall Ticket and the Identity Card during the Examinations without which students are not
permitted to take the exam.  Present the Hall Ticket whenever demanded during the examinations.

2. Students should take the examination only in the subjects mentioned in the Hall Ticket.
3. The University reserves the right to cancel the admission of any student to the examination at any

stage if it is detected that his/her admission to the examination is against the rules.
4. Students should take their respective seats in the examination hall at least 5 minutes before the

commencement of the examination.  Those coming half-an-hour after the prescribed time shall not be
allowed to write the examination.

5. Students are prohibited from: (i) possessing papers, books, notes or any written material in any form
and Cell Phone (ii) receiving help from other students, (iii) helping other students, (iv) communicating
in any  form another student or any person other than the supervisory staff (v) consulting notes, books
or any person in or outside the examination hall, (vi) assaulting, abusing or intimidating any person
connected with the examination work at any time and causing disturbance in the examination hall
during the examination hours, etc.
 Non-compliance of the above would result in being debarred from appearing at the subsequent
examination(s) and  immediate expulsion from the examination hall.

INSTURCTIONS 

  .1

 .2

 .3

 .4

 (c)  (b)  (a)  .5

 (e)  (d) 

 (g)  (f) 


1. Keep the Hall Ticket and the Identity Card during the Examinations without which students are not
permitted to take the exam.  Present the Hall Ticket whenever demanded during the examinations.

2. Students should take the examination only in the subjects mentioned in the Hall Ticket.
3. The University reserves the right to cancel the admission of any student to the examination at any

stage if it is detected that his/her admission to the examination is against the rules.
4. Students should take their respective seats in the examination hall at least 5 minutes before the

commencement of the examination.  Those coming half-an-hour after the prescribed time shall not be
allowed to write the examination.

5. Students are prohibited from: (i) possessing papers, books, notes or any written material in any form
and Cell Phone (ii) receiving help from other students, (iii) helping other students, (iv) communicating
in any  form another student or any person other than the supervisory staff (v) consulting notes, books
or any person in or outside the examination hall, (vi) assaulting, abusing or intimidating any person
connected with the examination work at any time and causing disturbance in the examination hall
during the examination hours, etc.
 Non-compliance of the above would result in being debarred from appearing at the subsequent
examination(s) and  immediate expulsion from the examination hall.
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MAULANA AZAD NATIONAL URDU UNIVERSITY

 Application Form for DDE Term-End Exam October/November  20..........

Enrolment Number :   

Name of Study/Exam Centre & Code

Name in CAPITAL LETTERS only 

 

Please indicate Programme (M.A./ PIU(E)/ FE/ TE/ DJMC) & Year (Ist/2nd) 
                                                                  in which you intend to take the examination:
           For  Regular  Candidate(s) only           For Backlog Candidate(s) only
Programme:             Year: Programme       Year:

Sl.No. Course/Subject(s) to be taken Paper (s)
01.
02.
03.
04.
05.
06.
.07

                                          

UNDERTAKING

I hereby solemnly affirm that I have submitted/ will submit the required number of assignments prescribed for the
above course(s) within the deadlines prescribed by the University to the Study Centre or the Course Coordinator (HQ)
or the Regional Centre concerned (as the case my be)  for  evaluation.

I am aware that submission of assignments is a pre-requisite for taking Term-End Examination.  In case, my
above statement regarding submission of assignments is found to be untrue, the Urdu University may cancel the result
of my above mentioned Term-End Examination. Further,  I undertake that I shall have no claim whatsoever in this
regard.  I also undertake that I shall abide by the decision, rules and regulations of the Urdu University.  

Signature of Co-ordinator with Office Seal  
 This application form must be certified and forwarded by the Co-ordinator of the concerned Study Centre.

Complete Postal Address :

Date:           Signature of the Student

Sl.No. Course/Subject(s) to be taken Paper(s)   
01.
02.
03.
04.
05.
06.
07.

For Backlog Candidates Only

Demand Draft details  for the Backlog Candidates only.  Fresh Candidates need not fill it.

 (a) Name of the Bank ___________________________ (b) Challan/D.D. Number ____________________

                     (c) Date _____________________________ (d) Amount _________________________________

Note : Please write your Enrolment Number, Programme  and Year on the back side of Bank Draft.




Paste recent
passport size
photograph

Please submit the Exam
Application Form

personally to the  Study
Centre concerned from 15th
June to 31 July every year.

House No. 
Street/Vill. 
Area/P.O. 
District                                             State 
Pincode                         Ph. No. with STD code/Cell No. 

Email ID 




 Details of Examination Fee for (Backlog Students only )

 Rs. 75/- per paper  for P.G. Courses
 Rs. 50/- per paper  for Diploma & Certificate Courses
 Rs. 25/-  for Marks Memo (MM) for all Courses
 Rs. 50/- for Postal expences  (P) for each attempt

Example:
For PG Course - 1 Paper Backlog = (75+25+50) = 150      

S.No. Course Ist Year 2nd Year 3rd year

1. P.G.
M.A.:English/Urdu

(4 Papers x 75) + 25 (MM)
+50(P) = Rs. 375/-

(4 Papers x 75) + 25 (MM) +
50 (PC) + 50(P) = Rs. 425/-

--

2.  Diploma :  
a)  Journalism & Mass Communication : (6 Papers (including Project Work) x 50) + 25 (MM) 
                                + 50 (PC)  +50(P) = Rs. 425/-
b)  Teach English :  (4 Papers x 50) + 25 (MM) + 50 (PC) +50 (P)= Rs. 325/-

3. Certificate

a)  Proficiency in Urdu Through English: (2 Papers x 50) + 25 (MM) +50 (PC) +50 (P) = Rs. 225/-
c)   Functional English: (3 Papers x 50) + 25 (MM) + 50 (PC) + 50 (P) = Rs. 275/-

*  Examination fee is subject to change. If there is a revision, the students shall pay as per revised fee.

 * 
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(Instructions for filling up the Admission form)







 (1)

 (2)



 /  /  (3)

 Diploma in Teach English, DJMC / Certificate in Functional English 


 (d)  /  (c)  /  (b)  (a) :  /  (4)

 (5)

 (a) (6)

 (b)

 (7)

 (8)

 (d)     (c)  (b)  (a)

 /  (g)  (f)  (e)

 (9)

  /  /  (10)


 /  (11)

  

 




D D M M Y Y Y Y
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Application Form No. 

   

 /  / 

 Application Form for Admission into PG/Diploma/Certificate Programme (2014-15) alongwith Exam Fees

  3. Name of the Programme : 
          (a)  M.A:    

Only M.A. (English) students will write the codes of  3 optionals 
(2nd year)  Paper 5 (Compulsory)            Paper............................/.............................. /........................ (optionals)

4  Bank Challan/Draft Details : (a) Name of the Bank ____________________(b) Challan/D.D. Number ______________ 
                    (c) Date _____________________  (d)  Amount _________________________________

5. Name of the Candidate (In CAPITAL LETTERS, Please leave one box empty between parts of the name)

6. (a) Father's Name :
    
     
     (b) Mother's Name

7. Date of Birth :

8.  Please Tick (  )  relevant :      (a)  Sex  :  Male / Female (b)   Category:  SC/ ST/ OBC   
      (c)  Marital Status : Married/ Unmarried  (d)  Physically Handicapped: Yes/ No  (If yes, attach supporting documents)    
     (e)  Region : Rural / Urban  (f)  Employment Status:   Employed / Unemployed (g) Minority Status: Muslim/Other
9.  Details of the Exam Passed:

Name of the Exam Medium of Instruction  Name of the Institute  Year of Passing  
H.S.C. (10+2)/ Inter
B.A./B.Sc./B.Com/B.Tech
& others (specify)

10. Postal Address :



  / 

11.  I Certify that the above information is true to the best of my knowledge.  If any of my certificates or its equivalent
certificates found false/fake the University has right to cancel my admission without any notice.

Place   : Date:      Signature of the Candidate 


MAULANA AZAD NATIONAL URDU UNIVERSITY

(A Central University established by an Act of Parliament in 1998)
Gachibowli,  Hyderabad-500 032.  




Please affix self
attested passport
size photograph

 1. FOR OFFICE USE ONLY:   Admission No.
        
  2. Name of the Study Centre with Code : 
     

___ ___



 Application Form No.

House No. 
Street/Vill. 
Area/P.O. 
District                                             State 
Pincode                                 Ph. No. with STD code/Cell No. 

Email ID 
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CHECK - LIST  

 
 (1)      Challan/Demand Draft:  

(2)      Acknowledgment Card 

 (3) Filled-in Identity Card with Photograph pasted on it.                      
 (4) One self addressed envelope (7"x4" size) duly affixed Rs.6/- postage stamp.

(7"x4")     

 (5)     Two passport size photographs.                                                         

 (6) Filled-in Application Form. 
 (7) Proof of Age (Attested copy of 10th class certificate or Date of Birth Certificate)

    

 (8) Attested photo copy of Intermediate Degree/PUC/Certificate (for admission to P.G/Diploma).

 /  /  / 
 (9) Proof of SC / ST/ OBC / PH as the case may be.

  /  /  / 

Instruction for Submission of Admission Form 
(1) Admission to M.A. (Urdu/English), Diploma and Certificate Courses to the concerned Study

Centre or to 

: 

The Co-ordinator Study Centre/ The Regional Director

__________________________________

__________________________________


 (2) Write your name, address and Application Form Number on the back side of the Challan/Demand Draft.


 (3) Retain  the photo copy of Application Form and Challan/Demand Draft for your record.
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